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AHHOTANUA
padoueii nporpaMmmbl y4eOHol aucuunanabl 51.B.01.02 «Arponomunye-
CKOe JOKYMEeHTOBe/IeHHe» /15l MOAr0TOBKH fakajiaBpa 1o HanpaBJIeHHO-
CTH «ATPOMEHEIKMEHT»

Llenb OCBOCHHS TUCHHUILIUHBL (OPMUPOBAHHE HABBIKOB (OPMHUPOBAHUS 337ad B paMKax
MOCTaBJICHHOM I1€JIM; OCYILIECTBJICHHS JCJIOBOM KOMMYHHUKAIIMM B YCTHOM M MUCHBMEHHOM
BHJIe; (hrKcanuu HeOOXOAMMOM HH(POPMALIHH.

MecTo TUCIUIUIMHEI B Y4eOHOM IUIaHe: JUCIUIUINHA BKIIOYCHA B 0a30BYIO YaCTh BapUATHB-
HBIX JUCIUIUIMH y4eOHOTO IJIaHa 0 HanpaBJIeHHO moaroToBku 35.03.04 ArpoHoMus, B po-
(deccroHaNbHBIA MOTYJb IO HAMIPABICHHOCTH ATPOMEHEKMEHT.

TpeboBanus K pe3ysibTaTaM OCBOCHUS AUCIUIUIMHBL: B PE3YJIbTaT€ OCBOCHUS AUCIUTIIUHBI
dbopmupyroTcs cnenyromue komnereniun: YK-2.4; YK-4.2; [TKoc-1.3; I1Koc-8.3
Kparkoe conepkanue NUCHUIUIMHBL: JOKYMEHTOOOOPOT OpraHu3alii; COCTaB U MpaBuia
0 OpMIICHHSI OCHOBHBIX BHUJIOB JOKYMEHTOB.

OO0mast Tpy10eMKOCTh quciuIinabl: 108 gac.

[IpoMeKyTOUHBIM KOHTPOJIb: 3a4eT.

1. Ilesb ocBOCHMS JUCHUILTHHBI
Lenbt0 OCBOCHMS AMCUUILUIMHBI «ATPOHOMHYECKOE JOKYMEHTOBEICHNEY SBIsETCS (hopmu-
poBaHUe HaBBIKOB ()OPMUPOBAHUS 331a4 B paMKaxX I1OCTAaBJICHHOM 1I€JI1; OCYILLECTBICHUS AETI0BOI
KOMMYHHKAIIMH B YCTHOM M MIUCbMEHHOM BHJIE; (PUKCAK HEOOXOIMMOI HH(OpMAIHH.

2. MecTO IUCHUILIMHBI B y4e0HOM mpouecce

JucuumimHa «ArpoHOMHYECKOE IOKYMEHTOBEICHHUE » BKIIIOUEHA B BApHATUBHBIN NIEPEUCHB
JUCIUILIMH y4eOHOro rmiaHa 6a30Boii yacTH MpodeCcCHOHaILHOTO0 MOIYJIS M0 HaMpaBIEeHHOCTH Ar-
pOMeHeKMEHT. JlucuunianHa «ATpOHOMUYECKOE JOKYMEHTOBEIECHUE» pEalu3yercs B COOTBET-
ctBum ¢ TpedoBanuamu OI'OC, OIIOIT BO u YueOGnoro minana no Hampasienuto 35.03.04 Arpono-
MUSL.

[IpenmecTByomuMU Kypcamu, Ha KOTOPBIX HETIOCPEICTBEHHO 0a3upyeTcs IUCIUIUIHHA «AT-
POHOMHUYECKOE JIOKYMEHTOBEJIEHUE » SBIAIOTCS: BBeneHne B mpodeccnoHalbHYIO J1€ATENbHOCTD,
[IpaBoBenenue, O3HaKOMUTENbHAS TPAKTUKA.

JucuumiuHa «ATpOHOMUYECKOE JTOKYMEHTOBEJCHHUE » SBIIETCS OCHOBOIIONArarouiei s
W3Y4YEHUS CIEAYIOUUX JUCHUIUIMH: MEeHEeI)KMEHT U MapKEeTUHT, DKOHOMHUKA U OpraHu3aius npes-
npusituii AIIK, ArpoHoMudeckuii MeHe1KMEHT, THpopMaimoHHO-KOHCYIbTallMOHHAs CITyk0a B ar-
pOHOMHUH

Pabouas nmporpamma JUCHUIUIMHBI «ATPOHOMHYECKOE IOKYMEHTOBEJICHHUE » JJI1 MHBAJIUIOB
U JIUIl ¢ OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3/10POBbs pa3padaThIBacTCsl HHAUBHIYAIBLHO C YYETOM
0COOEHHOCTEHN MCUX0(U3UUECKOT0 Pa3BUTHS, UHIUBUAYaTbHBIX BO3MOKHOCTEHN U COCTOSHUS 370PO-
BbS TAKUX O0yYaIOIINXCA.

3. Ilepeyenn NJaHMpPyeMbIX Pe3yJbTATOB 00y4YeHHs MO IUCHUILIUHE, COOTHECEHHBIX C
IUIAHUPYEMBbIMHU Pe3y/IbTATAMH OCBOCHHMS 00pa30BaTeIbHOM MPOrpPaMMbl
N3yuenne nanHoOW y4eOHOW AMCITUIUIMHBI HAIIPaBJICHO HA (JOPMHUPOBAHKE Y OO yJAIOIIHXCS
KOMTIETSHIINA, TPEICTABICHHBIX B Tabmuie 1.

4. CTpyKTYpa ¥ coJepKaHue TUCHHIINHBI
4.1 Pacnipenesienne TPyI0EMKOCTH AUCUHUILIMHBI O BUIaM padoT Mo ceMecTpam

O61mas Tpy10€MKOCTh AUCHMILTUHEI cocTaiseT 108 yacos, UX pacnpeenenye no BuaaMm pa-
00T U cemecTpam IMpeAcTaBIeHo B TabmuIe 2.



TpeGoBanus Kk pe3yJibTaTaM OCBOCHHUS Y4eOHOH JUCHTUIITIMHBI

Tabnuua 1

NPUMEHEHHUs y100peHHii ¢ y4eToM
CBOMCTB TIOUBBI M OMOJIOTHYECKUX

0coOeHHOCTEN pacTeHHUH

SIBKU HA TIPHOOpETCHHE
ynoOpeHuit ucxoas u3 oo-
iei moTpeOHOCTH B UX KO-
JINYECTBE

CHpaBO‘IHOﬁ JAOKYMCEHTAaH

(hopMaIOHHO-CIIPaBOYHYIO
JIOKYMEHTALUIO

No Kon Ol i e RGNS B pesynpraTe u3ydeHus y4eOHOH JUCIUIUIMHBI 00YYarONIHecs IO0IKHbL:
n/m KOMHHI:;eH_ KOMITETEHIINH (MJTH e€ YacTH) LUH 3HAThH YMETb BJIaIETh
1 YK-2 Cnocob6eH onpenensats Kpyr 3anad B | YK-2.4 [Ty6onuuno npen- [TpaBuna NOKyMEHTUPOBAHUS; | IPEACTaBUTH B BUJIE adroputMa | HaBeikamu JOKyMEHTaIEHOTO
paMKax IOCTaBJICHHOM IETN U BBIOU- | CTABISIET PE3YNBTATHI PEIlIe- | TPOIECC JOKYMEHTUPOBAHUS | BBIOPAHHBIH CIIOCOO JOKYMEH- | 0D OpPMIICHUS PE3YIIBTATOB Pe-
paTh ONTUMAJBHBIE CIOCOOBI UX pe- | HUSI KOHKPETHOH 3a1a9i MPUHATHUS PELICHNUS; CHCTEMY | THPOBAHHS PEIICHHS OpPraHn3a- | EHUS] KOHKPETHOH 3a/1a4y;
MICHWS, HCXOS U3 AEHCTBYIOIINX MIPOEKTa OPTaHM3AIIOHHON U PacTopsi- | IMOHHOW 3a/1a4; JOKYMEH- IMyOIMYHOTO MPEACTABICHUS
MPaBOBBIX HOPM, HMEIOIIIXCS pe- JUTEIILHON JOKyMEHTAIN TaJIbHO 0(OPMUTD PE3yIbTATHI | IOJYICHHBIX PE3yIbTaTOB
CYPCOB U OTpaHUUYCHUI peLIeHUs] KOHKPETHON OpraHu-
3aI[MOHHOM 3a/1a4M; TPaMOTHO,
JIOTUYHO, apTyMEHTUPOBAHO
(bopMupOBaThH JOKIAM MO Tpe-
CTaBJICHUIO MOJIYYEHHOTO pe-
3yJbTaTa pelieHus KOHKPETHOH
3a1auu
2 YK-4 Cnoco6eH ocymiecTBisTh nenoyto | YK-4.2 Mcnonb3yet nndop- | nHPOopMannoHHO-KOMMYHHKA- | HCIOJIb30BaTh HH(pOPMAIH- HaBrikaMu ucnosib30BaHuA
KOMMYHUKAIIMIO B YCTHOM U MUCh- | MAIMOHHO-KOMMYHHUKAIIM- | THBHBIX TEXHOJIOTUH, UCHOJb- | OHHO-KOMMYHHUKAIIMOHHBIE TEX- | OCHOBHBIX MYJIbTUMEIUHHBIX
MEHHOH (popMax Ha rOCyJapcTBEH- | OHHBIE TEXHOJIOTHH TIPH MO- | 3yEMBIX B I€TOBOM KOMMYHH- | HOJIOTHH IIPH TIOMCKE HEO0XO0- | CPENICTB MPH MOATOTOBKE —
HOM s13bIke Poccuiickoit Ddexpeparun | Hcke He0OX0aMMO HH(OpP- | KaluK; IpaBuiIa BEACHHS 1€JI0- | TUMOM HH(OpMauK B TIPO- NIPe3eHTaINi; OCYIIECTBIIE-
¥ HTHOCTPaHHOM(BIX) sI3bIKe(ax) Malli¥ B IIpOLiEcce PEIIeHNU | BOM MEpPEeNNCKH, YIUTHIBas iecce penIeHust CTAHAAPTHBIX | HUSI KOMMYHHUKAIIMH B MTHCh-
CTaH/apTHBIX KOMMYHHKA- | OCOOCHHOCTH CTHIIMCTHKH O(H- | KOMMYHHKAaTHBHBIX U Mpodec- | MEHHOH M YCTHOH (opme
THBHBIX 33J]a4 Ha TOCYJap- | IHAJBHBIX HCEM CHOHAJBHBIX 337124
CTBEHHOM M MHOCTPaHHOM
(-pIX) sI3BIKAX
3 ITKoc-1 Cnoco0eH ocyIiecTBUTh COOp UH- ITKoc-1.3 TTone3yeres ciie- | OcHOBHBIC HH(pOpMaInoHHble | Mcmons30BaTh OCHOBHBIC UH- | [loncka HEOOXOMMOI UH-
(hopmarmy, HeOOXOAUMOM U1 pa3- | MHATBHBIMM IPOTPaMMaMH | PECYpChI (opMarMOHHBIE PECYPCHI (dbopManuu B OCHOBHBIX HEO0-
pabOTKH CUCTEMBI 3eMIIE/ICIHUS U U 0a3aMu JaHHBIX NP pa3- XOJIMMBIX pecypcax
TEXHOJIOTH BO3/ICNIBIBAHUS CENLCKO- | pabOTKE TEXHOJIOTHH BO3/Ie-
XO3SIICTBEHHBIX KYJIbTYP JIBIBAHUSI CEIIbCKOXO035M-
CTBEHHBIX KYJBTYD
4 [MKoc-8 Cnoco6eH pa3paboTaTh CHCTEMBI [MKoc-8.3 CocraBnsier 3a- | cucreMy HH(GOPMAIMOHHO- COCTaBIATh M 0QOpMIISITE MH- | HaBbIKamu cocTaBieHus 3a-

SIBOK M JIp. MH(OPMAIIOHHO-
CHPaBOYHON TOKYMEHTALUU




Tabmura 2

Pacnpeue.ne}me TPYAOCMKOCTH TUCHMIIMHBI 110 BUAAM paﬁoT o ceMeCcTpamMm

Bun yuebnol paboThl VPSR,

qac.
O01asi TPYA0€MKOCTb JUCITUIUIMHBI TT0 YICOHOMY TUTaHY 108
1. KonrakTHas padora: 40,25
AyAUTOpPHBbIE 3aHATHS 40,25
8 MOM Hucne:
Jexyuu (J1) 20
Ipakmuueckue 3auamus (113) 20
KOHMAKMHAs paboma Ha npomexcymouyrom konmpoae (KPA) 0,25
2. CamocrosiTesibHasi padora (CPC) 67,75
Nn0020MOBKA K KOHMPOIbHOU pabome, mecmupo8aHuro 6
peuerue cumyayuoHHuIX 3a0aHull 10
camocmosmenvbHoe uzyienue pazoenos, camono020mosKa (popabomKa u noemo-
PeHUE IEKYUOHHOO0 MAMEPUATIA UMAMEPUATIA Y HEOHUKOB U Y HeOHbIX NOCOOULE, HOOLOMOBKA K JIc- 43
OOPAMOPHLIM U IPAKIMUMECKUM 3AHAMUSIM, OUCKYCCUL U M.O.)
lloozomoska k 3auemy (KOHMpov) 9
Buja npomMeKyTOYHOT0 KOHTPOJIS: 3ayer

4.2 Cogepxxanue TMCUUNINHBI
Tabnuua 3
TemaTuyeckuii nJ1aH y4eOHOM AU CUMIIMHBI
HanmeHoBaHMe pa3jeioB U TeM Beero AynutopHasi padora | BHeaynuTtopHas
AUCHUILINH (YKPYTHEHO) J 113 IHKP pabora CP

Pazgen 1 «O06mme npasuina ohopmiteHus 26 4 2 20
JIOKYMEHTOBY
Pa3nen 2 «/lokymeHTHpOBaHKE 66 12 16 38
nesiteabHOoCTH opranu3anuu AITTKy
Paznen 3 «Opranuszanus paboTsl ¢ 16 4 2 10
JTIOKYMEHTaMM
KPA Ha npoMeXyTOYHOM KOHTPOJIE 0,25
HToro mo gucuuiinue 108 20 20 0,25 68

Pa3nen 1 «O6mue npasuia opopMIIeHHS TOKYMEHTOB

Tema 1 JIokymMeHTHI 1 cucTeMa ToKyMeHTanuu. CTpyKTypa HOpMaTUBHO 0asbl.
Lenu, 3anaun, coaepxxkanue Kypca. CBs3b Kypca ¢ ApyrMMH JUCUUATUIMHAMU. JJOKyMEHT,
BUJIBI JOKYMEHTOB, CUCTeMa JokyMeHTaruu. HopmarusHas 6a3a nenonpousoactsa, ' OCTsl, kiac-

CU(pUKATOPBI.

Tema 2. CocTaB peKBU3UTOB U TPEOOBAHUS K TIOJITOTOBKE M O(OPMIICHHIO TOKYMEHTOB. Tpe-

0oBaHHUA K OJaHKaM JIOKyMEHTOB.

PexBu3ut, npooapHOE, YIIIOBOE PACOIOKEHNE peKBU3UTOB. COCTaB U pacroI0KEHUE
pexBu3nTOB. biiank, Buabl OmankoB. Odopmienne nokymenToB B cucreme WORD.

Pa3nen 2 «JlokyMeHTHpOBaHUE AesATeNbHOCTH opranu3anuu AITK»

Tema 3 CocraBnenue u opopMiIeHHE OPraHU3aAUOHHON TOKYMEHTALUN TIPEATPUITUS
CocraB opranu3alioHHON fokymMeHTauuu. JJlomxHocTHas nHCTpyKuus. lllTaTHOE pacnu-

canue. HCTpyKIMU 110 BUAaM padoT.

Tema 4 CocraBieHnue 1 opopMIIEHHE PaciOPAAUTEIbHON TOKYMEHTALUHU PEAIPUSTUS




CocraB pacnopsauTeNbHON JOKyMEHTauu. MecTo pacnopsiAuTeabHON JOKYMEHTALUH
B CUCTEME YIIPABIIEHMsI, 0COOEHHOCTH COCTaBJIEHUs U opopmiieHus. [Ipruka3sl 1o OpraHn3aluOHHbIM
BOIIPOCAM, I10 OCHOBHOM J€ATEIbHOCTH, 110 JUYHOMY COCTaBY; PaCIOpPsLKEHUE, YKa3aHUE.
Tema S CocraBnenue u opopmiieHHe UHOOPMALIMOHHO-CIIPABOYHONW JJOKYMEHTALUH Mpej-
IPUSITUS

CoctaB MH()OPMALMOHHO-CIIPABOYHON JTOKyMEHTalMU. MecTo MH(OpMaIOHHO-CIIpa-
BOYHOMW JOKYMEHTAI[H B CUCTEME YIpPaBJIEHUS, 0COOCHHOCTHU cOCTaBieHus U opopmienus. [Iporo-
KoJI. AKT. JIoJKHOCTHas 3anucka, npeayoxkenue. O0bsacHuTenbHas 3anucka. [Ipasumna Benenus ne-
JIOBOY IIEPENNCKU. 3asiBKU, CIIPABKH, CBOJKH, CIIUCKH, 3asIBIICHHUS.
Paznen 3 «Opranusanus paboThl ¢ JOKyMEHTaMI»
Tema 6 Oprannzanus J0KyMEHTO000pOTa Ha MPEAIIPUIATUI
JIoKyMeHTO0000POT, IeToUKa JOKYMEHT0000poTa. BXoasmas, ucxoasmas, BHyTPEHHSAS
nokyMmeHTanus. Cucrtema perucTpanyy JOKyMEHTOB.
Tema 7 Cuctemarusanus U XpaHeHUE TI0KYMEHTOB
Cucremaruzanus n1okymeHToB. Homenknarypa aen. XpaHeHue JOKYMEHTOB B OIl€paTHB-
HOW JiesiTeNbHOCTH opranu3anuu. ®opmupoBanue nen. Padora ¢ menamu npeanpusiTus.

4.3 Jlekunu ¥ NPpaKTHYECKHE 3aHATHUSA

Tabnuma 4
Coaep:xaHue JIeKIU, NPAKTHYCCKUX 3aAHATHI 1 KOHTPOJIbHbIE MEPONIPUATHS

Ne Ne 1 Ha3BaHMe JEeKIUH U LI ] KoJj-Bo
i Ne pasaeiia NPAKTHYECKHX ST KOMIIETCHIIUN KOHTPOJILHOTI'O ACOR
MepOonpuUsTHSA
Paznen 1. O6mue npaBuna opopmienus nokymen- | YK-2; [1Koc-1 6
TOB
Tema 1. Jlexuus Ne 1. BBenenue B 10Ky- VK-2, [TKoc-1 2
JlokymeHTsl | MeHTHpOBaHUE. JJOKYMEHTHI U CH-
U cucTeMa crema fokymeHtanuu. CTpykTypa
JTOKyMEHTa- | HOPMAaTHUBHOW Oa3bl.
. CTpyk-
Typa HopMa-
TUBHOM 0a3bl.
1. Tema 2. Jlexums Ne 2. CocTaB peKBU3UTOB VK-2: [TKoc-1 2
CocraB pek- | 1 TpeOOBaHHS K MOJATOTOBKE U
BU3HTOB U 0(OPMIICHHIO IOKYMEHTOB
TpeOoBaHUs K VK-2; VK-4; 2
noaroroBke u | [Ipaktuueckoe 3ansrue Ne 2. [TIKoc-1;
odopmiuenuto | CoctaB peKBHU3UTOB U TpeOOBaHUs ITKoc-8 VYerHbIl onpoc
JOKYMEHTOB. | K TIOJTOTOBKE M 0(hOPMIICHHIO JI0- TectupoBanwue
TpeOoBanus | kymenrtoB. TpeGoBaHus K OaHKaM 1o pazzeiny 1
K OJaHKaMm JIOKYMEHTOB
JIOKYMEHTOB
YK-2; VK-4; 28
Paznen 2. JlokymMmeHTUpPOBAHUE AEATEIBHOCTH Op- Koc-1:
ranun3anuu AITK Koc-8
Tewma 3. Co- Jlexmus Ne 3. CocTtaBienue u VK-2; VK-4; 4
2. | craBinenue m | oopmIiIeHHE OPraHU3aAUMOHHOM J10- [TKoc-1
opopmiIeHHE | KYMEHTAIMH MPEANPUSTHS
OpraHu3aIy- YK-2; YK-4; | Ycruslii onpoc 2
OHHOH I[TpakTuueckoe 3austre Ne 3 [TKoc-1 Odopmienue
JIOKyMEHTa




Ne Ne u HazBaHMe JeKknUi 1 PopmupyembIe Bux Koa-Bo
Ne pasaeiia © KOMIIETCHIIMHN KOHTPOJBHOI'0
n/n MNPAKTHYECCKHUX 3aHATHH qacoB
MeponpusiTHs
nokymenta- | CoctaB opraHM3allMOHHON JT0KY-
LMY pen- meHTauu. OhopmieHue 10K-
IPUSTUS HOCTHOM MHCTPYKIINH
IIpakTuueckoe 3ansaTue Ne 4. VK-2; YK-4; | tecruposanue, 2
[ItarHoe pacmucanue. MHCTPYK- [TKoc-1 ohopmiieHrEe
[[UU 110 BUJaM padoT. JIOKYMEHTOB
Tema 4. Co- | Jlexmusa Ne 4. CocraBieHue u VK-2; YK-4; 2
cTaBlieHHE U | opopMIICHUE pACTIOPAAUTEIIHHON [TKoc-1
oopmieHre | JOKYMEHTAIMH NPEIIPUSITHS
pacropsiu- IIpakTuueckoe 3ausarue Ne 5 Co- VK-2; YK-4; 2
TEJILHOM JI0- | CTaB paclopsaUTEIbHON TIOKyMEH- [TIKoc-1 VYeTHbII onpoc
KyMeHTalMK | tanuu. [Ipukas no opranusanuoH- Odopmnenue
IPEIIPUATHS | HBIM BolipocaM. IIprka3 mo ocHOB- JIOKYMEHTOB
HOM IS TEIbHOCTH
[TpakTueckoe 3austue Ne 6. [Ipu- | YK-2; VK-4, 2
Odopmnenue
Ka3 I10 JMYHOMY cocTaBy. Pacno- [MKoc-1
JIOKYMEHTOB
pSKEHHE, YKa3aHue
Tema 5. Co- Jlexmus Ne 5. CocrtaBienue u VK-4; ITIKoc-1; 6
cTaBlieHHEe U | opopmieHre HHPOPMALMOHHO- [TKoc-8
oopMIIeHHE | CIIPAaBOYHOM JOKYMEHTALUU Mpe-
uHpOpMaLU- | IPUATHS
OHHO-CIIpa- [Tpaktuyeckoe 3anstue Ne 7. Co- | YK-4; [1Koc-1; . 4
o YcerHbIi onpoc
BOYHOM J10- cTaB WH(OPMAIIMOHHO-CIIPABOY- [TKoc-8 OdopmicHne
KyMEHTallM¥ | HOW JokymeHTauuu. [Iporokor. P
JIOKYMEHTOB
NpeanpusITus | AKT
ITpakTueckue 3ansTus Ne 8. VK-4; I1Koc-1; | TectupoBanue, 4
JloJDKHOCTHAS 3amKcKa, Ipeo- [TKoc-8 odopmieHue
xeHne. OObsICHUTENbHAS 3alKCcKa. JIOKYMEHTOB
[IpaBuna BegeHus A€I0BOM nepe-
nucku. 3asaBku. CripaBKu, CBOJIKH,
CITMCKH. 3asiBICHUS
VYK-2; VK-4, 6
Paznen 3. Opranuzanus paboThl C TOKYMEHTaMU
[TKoc-1
Tewma 6. Op- VYK-2; YK-4; 2
raHu3alus [MKoc-1
0K euHTO Jlextus Ne 6 Opranu3arus JT0Ky-
M MEHTO000pOTa Ha NPEANPHUSITHH.
obopoTta Ha
MPEANPUITHI
3 Tema 7. Cu- VK-2; VK-4; 2
cTeMaTu3a- Jlextus Ne 7. Cucremaruzanus u [MKoc-1
U U XpaHe- XPaHCHUEC TOKYMCHTOB
HUE JI0KY-
MEHTOB [Tpaktueckoe 3austue Ne 10. Ho- | VK-2; YVK-4; | YcTHbIi onpoc 2
MeHkatypa aen. OgopmieHue [TKoc-1 Odopmiienne
JIOKYMEHTOB JIJIsl TEKYIIET0 XpaHe- JTIOKYMEHTOB,
Hus. CocTaBiieHue KapThl-3aMe- TECTUPOBAHUE

CTUTCIIA, TMCTKA 3aMCCTUTCIIA.

1o pazzueny 3.




Tabauua 5

Hepeqeﬂb BOITPOCOB AJHA CAMOCTOATEC/IbHOI0 U3YUYCHUA TUCHUIIJIMHBI

Ne
n/n

Ne pazgesnia u Tembl

dopmupyeMble
KOMIICTeHIIUH

Hepeqem) paccMaTpuBa€eMbIX BOIIPOCOB JIsl
CAMOCTOATECJAbHOIO U3YUCHUSA

Pa3nen 1. O0uue npaBuia oopmiIeHUs! JOKYMEHTOB

Tema 1. JlokyMeHTHI 1
cucTeMa JJOKyMEHTallUH.

locymapcTBeHHass CUCTeMa JOKYMEHTAllMOHHOTO
obecnieuenus ynpasienus (I'CIOY)

1. YK-2, YK-4
CrpyKTypa HOpMATHB-
HOM 0a3bl
Tema 2. CocTaB peKBuU- WudopmanmonHoe obecrieyeHue yrpaBieHHs, TOC-
3UTOB U TPEeOOBAHUS K yIapcTBEHHbIE CTaHAAPTHI Ha ToKyMmeHTauuto (I'O-
2 noaroroBke u opopmite- | [1Koc-1, YK- | CTsi). OcHOBHBIC HHPOPMAITMOHHBIE PECYPCHI, UC-
" | Huro 1oKymeHToB. Tpe- 4 M0JIb3yeMbI€ B JOKYyMEHTOBEICHUU

OoBaHus K OJaHKaM J10-
KYMEHTOB

Pasnen 2. JlokyMeHTHpOBaHUE ACSITEIHHOCTH O

raam3anuu AIIK

Tema 3. CocraBienue u
odopmIleHHE OpraHu3a-

CocraB u oopmiieHHE OpraHu3aluOHHON JOKY-
MeHTanuu. PenepanbHbiil 3ak0oH oT 6 anpens 2011
r. N 63-®3 «O0 311eKTpOHHON TOIIUCHY (C U3Me-
Henussmu Ha 01 urons 2011 r.); denepanbHbIii 3a-

3. N YK-2, YK-4 | ko ot 1 urons 2005 r. Ne 53-@3 «O rocynap-
[IUOHHOM JTOKyMEHTa- . )
U DG THS CTBEHHOM s13bIke Poccuiickoit @eneparuny; De-
1t peanp JiepanbHbli 3akoH OT 29 uross 2004 1. Ne 98-03
«O KoMMepueckol TaiiHe» (¢ u3MeHeHusIMHU Ha 11
uronst 2011 r.)
CoctaB u ohopMIIeHHE PaCTIOPSAUTEIHLHON JOKY-
Tema 4. CocraBneHue u (op pactiopsit AOKY
o(OpMIICHHE PACOps- MeHTanuu. denepanbHbiii 3akoH oT 27 utoisa 2006
4. . VK-2, VK-4 | r. N 149-03 «O06 unpopmanuu, "HGOpMamoH-
JTUTETHLHON TOKYMEHTa-
HBIX TEXHOJIOTUAX H O 3auTe HHhopMaum» (¢
[[UU TPEANPUATUS
nu3MeHeHusMu Ha 06 anpens 2011 r.)
CocraB u oopmiieHre UHPOPMAITMOHHO-CIIPA-
BouHoOM nokymenTtanuu. [OCT P 6.30-2003. YHu-
(buIUupoBaHHbBIE CUCTEMBI JOKYMEHTAIMH. Y HU(DU-
LMPOBaHHAsl CUCTEMAa OpraHU3al[MOHHO-Pacops-
JTUTEIBHON TIOKyMeHTaluu. TpeOoBaHus K
odpopmitennto nokymentoB; OCT P 51141-98.
Tema 5. Cocrapienue u Jlenonpoun3BoacTBO U apXUBHOE Aei0. TepMuHbI U
odopmiienue nadopma- VK-4. [TKoc- | OTPEACTCHHUS; I'OCT P 50922-2006. 3amuTa uH-
5. | IMOHHO-CIIPaBOYHOM ’8 dbopmaru. OCHOBHBIE TEPMUHBI U OTIPEICIICHHS;

JIOKYMEHTAIUH Mpe/i-
MIPUATHUSA

['OCT 6.10.4-84. YanpuIupoBaHHBIE CHCTEMBI
nokyMmeHTtanuu. [Ipunanue 1opuIu4eckoi cuibl
JIOKYMEHTaM Ha MaIlllMHHOM HOCHUTEJIE U MaIllnHO-
rpaMMe, CO3/1aBa€MbIM CPEJCTBAMH BHIYMCIUTEIb-
HoU TexHUKU. OcHOBHEIE MO0KeHU», [ OCT
6.10.5-87. YHU(pHUIHPOBAHHBIE CUCTEMBI JI0KY-
MeHTaluu. TpeboBaHus K MOCTPOCHUIO hopMy-
JisIpa-o0pasia

Paznen 3. Opranuzanus paboTsl C JOKYMEHTaMHU
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No ®opmupyembie Ilepedyens paccMaTpuBaeMbIX BOIPOCOB /I
Ne pazgenia n Tembl
/i KOMIIETEHIINH CAMOCTOSITEIbHOT0 N3YYeHN s

ITpuxa3z Munkynbtypsl oT 25 aBrycra 2010 r. Ne
558 « O6 yrBepxkaenuu [lepedns: THIOBBIX
YIPaBJICHUYECKUX APXUBHBIX IOKYMEHTOB, 00pa3y-
IOLUXCS B MPOLIECCE AeATEIbHOCTH TrocyIap-
CTBEHHBIX OPraHOB, OPIAHOB MECTHOI'O CaMO-
yIpaBiIeHUS U OpraHu3alui, C yKa3aHUEeM CPOKOB
xpaHeHus»; OCHOBHbIE MpaBuiia paboThl ApXUBOB
OpraHu3aIuii, 0100pEHHBIC PEIICHUEM KOJIJIETUN
VK-2, VK-4 | Pocapxusa ot 6 ¢eBpans 2002 r.; OenepanbHblii
Tema 7. Cucremarusa- 3aKkoH OT 22 okTs10ps 2004 1. Ne 125-D3 «O6 ap-
13 1 XpaHCHUE TOKY- XUBHOM Jienie B Poccuiickoit denepanuny (¢ u3-
MCHTOB MeHeHnusimu Ha 27 utonst 2010 r.) (penaxuus, aei-
crBytomas ¢ 01 suBaps 2011 1.); TOCT 17914-72,;
®enepanbHblii 3ak0H OT 22 okT0ps 2004 1. Ne
125-®3 «O6 apxuBHOM nene B Poccutickoii Dene-
paumn» (¢ n3meHenusmu Ha 27 uronst 2010 r.) (pe-
nakuus, aeiictytomas ¢ 01 suBaps 2011 1.) .

Tema 6. Opranuzanus
JOKYMEHTO000pOTa Ha
PEIPUSATHH.

5. O6pa3oBaTeibHbIE TEXHOJIOTHHU
Tabauua 6
IlpuMeHeHNe AKTHBHBIX U HHTEPAKTHBHBIX 00Pa30BaATEIbHBIX TEXHOJIOTHH

HaumeHnoBaHue HCII0/Ib3yeMbIX AKTHB-
Tema u dopMma 3ansITUS HbIX H HHTEPAKTHBHBIX 00pa3oBaTeJib-
HBIX TEXHOJIOTHH

1. | JoxymenTsl u cuctema gokymentamun. Ctpyk- | I13

N Huckyccus
Typa HOpMaTHUBHOM 0a3bl.
2. | CocraBiieHre U 0(pOpPMIICHUE OpraHU3aIMOH- I13
HOW JOKYMEHTAIMH MPEIIPUSTHS
3. | CocraBienue u opopmieHue pacnopsaurens- | [13
HOW JOKYMEHTAIMH NPEIIPUSTHS
4. | Cocrasienue u opopmiicHHE HHPOPMAIIU- I13 | Pa3bop KOHKPETHBIX CHTYAIlMi HAa Ma-
OHHO-CIIPaBOYHOM JOKYMEHTALMH MTpeaIpusi- Tepuanax MpoNUJeHHbIX CTyIeHTaMU
THS MIPOM3BOJICTBEHHBIX NPAKTHUK; PEIICHHUE

5. | CocraBnenue u opopmieHue KaapoBoii 1oky- | [13 | cuTyaunoHHBIX 3aaHuil
MEHTALUU TPEATIPHUSITUS
6. | Opranu3zarnus 10KyMeHTO000pOTa Ha Tipeanpu- | [13
ATUU
7. | CucteMaTH3als ¥ XpaHSHHE IOKYMEHTOB 113

6. Telcyumﬁ KOHTPOJIb YCII€BACMOCTH U IPOMEKYTOYHAA aTTECTALIUA IO UTOraM 0CBOCHMUSA
AUCIHHUITINHbI

6.1. TunoBble KOHTPOJIbHbIE 32JaHUS WIH MHbIE MATEPHAJIbI, HE00X0AUMBbIE JIS OLEHKHU
3HAHM, yMEHUI1 U HABBIKOB M (MJIM) ONBITA eSITeJIbHOCTH

TecTbl 151 TEKYLLIEN0 ¥ IIPOMEKY TOYHOI0 KOHTPOJIS 3HAHUI 00y YAOLIIMXCSE

[Tpumep Tecta o Teme 2 CocTaB peKBU3UTOB U TPEOOBaHUS K MTOATOTOBKE U OPOPMIICHHUIO JTOKY-

MeHTOB. TpeboBaHus K OJJaHKaM JOKYMEHTOB

1. Kakue u3 cneayrommx 0003Ha4YeHHI 1MoJIeit 6J1aHKa He cOOTBETCTBYET TpeboBanusm ['OCTa?
a) neBoe He Meree 20; 0) HmxHee He MeHee 15;  B) mpaBoe He MeHee §; ') BepxHee He MeHee 15.

2. Kakue U3 rmepeyrcIeHHbIX HIKE PEKBH3UTOB SIBISTIOTCS 00513aTEITBHBIMU?
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a) HaAaMMCHOBAHHUC BbBIIIC- 6) HaMMCHOBAHHUC Opra- B) Ha3BaHUC BUOA JOKY- F) CIIPpaBOYHBIC JAHHBIC

CTOSAIIEH OpraHu3allii;  HU3AIINHY; MECHTAa, 00 opraHu3aIny;
J) 3arOJIOBOK K TEKCTy;  ¢€) Tpu() YTBEPKICHHUS, XK) ajpecar; 3) JaTa JOKYMEHTA;
1) HOMEp JOKYMEHTA; K) TEKCT; J1) MOJIIHCE; M) OTTHCK T€YaTH.
3. Ha3Banue BuJia JOKyMEHTa M€YaTaeTCA. .
a) 3aryIaBHBIMH OyKBaMu; 0) MPONUCHBIMHU OYKBaMHU; B) C 3aIJIaBHOM OYKBBHI.
4. OTMeThTe BEpHBI (BepHbIC) BapUaHT (BapUaHThI) O(OPMIICHUS aThl JJOKYMEHTA.
a) 20.05.2019; 6) 20 mas 2019 r.; B) 20/05/2019;
r) “20” mas 2019; n) 20/v-2019; e) 20.05.9

)K) HC UMCCT IMPUHIUIINAIIBHOTI'O 3HAYCHUS.
5. PeKBHU3HUT “MeCTO COCTABICHUSA U HU3JaHusA I[OKYMGHTa’, IMPOCTABJIACTCA HA OnaHKe JOKYMCHTA...

a) eciM reorpaguueckoe MECTOMOIOKEHNE IPEANPUITHS HE HAIILJIO OTPaKCHHE B €0 Ha3BaHUH;

0) OTCYTCTBYET PEKBU3HT “‘CIIPABOYHBIC JAHHBIC 00 OpraHu3anuu’;

B) Ha BCEX JIOKYMEHTaX;

T') B COOTBETCTBHH C CUCTEMOM JIIONPOU3BOJICTBA, IPUHATON HA MPEANPUITHH.

6. Kakoro u3 npuBeICHHBIX HUXKE COCTABIIAIOIINX HE CYIIECTBYET B PEKBU3UTE “Tpud yIBEp)KICHUS 7

a) cJI0Ba yTBEpKAaro (MPOMUCHBIMU OyKBaMu, 6€3 KaBbIUEK);
0) HauMEeHOBaHMUE OpraHU3aLY;

B) HAMMEHOBAHUs JOJDKHOCTH JIUIA, YTBEPIAUBIIETO TOKYMEHT;
I') IMYHOM NOANMCH ¢ paclIu(pOBKOIA;

1) 1aThl.

7. Kakue U3 nmepeyrcIeHHbIX HIDKE TOKYMEHTOB HE MPOXOSAT MPOLEyPy YTBEPKICHHS?
a) aKThl;

0) MOJIOKCHHS;

B) JOKJIQ/IHBIE 3aMHUCKU;

T) YCTaBBbI;

1) IPUKAa3bl IO OCHOBHOM JESTEIHLHOCTH;

€) LITaTHOE paclycaHue.

8. TekcT TOKyMEHTOB CTPOUTCH. . .

a) B BUJIE aHKETHI, TAOJIHUIIBI M CBSI3HOTO TEKCTA;

0) B BUIC TaOJIHUIIBI;

B) B BUJI€ CBS3HOT'O TEKCTA;

I') B BU/I€ QaHKETHI, TAOJUIIBI, CBSI3HOT'O TEKCTA, a TAKXKE B BUJE COCMHEHUS 3TUX (opM;
1) B BUJI€ aHKETHI.

9. Kakoii n3 BapuaHTOB peKBH3UTA “TpHU(] coriaacoBaHus’ opopMIIeH HE BEpHO?

a) 0)
CornacoBaHo Cornacen
Hupexrop UKL “JTyu” noonuce E.H. ComoB
noonuce E.H. ComoB 28.01.19
28.01.2019
B) r)
CornacoBaHo CormnacoBaHo
HupekTop [TpoTokon 3aceganus
noonuce E.H. ComoB IpaBJieHus Koixo3a “Jlya”
28.01.2019 23.01.2019 Ne 1
10.  Ha kakue u3 nepevynciIeHHBIX JTOKYMEHTOB IeuaTh He Tpedyercs?
a) aKThl,
0) TOBEPEHHOCTH;
B) 3a5BKH;

T') TOKJIQHBIEC 3aITUCKH,
1) IITaTHBIE PACITUCAHMUS;
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€) yCTaBbl;
’K) 3asIBJICHUS] COTPYIHNKOB OpTaHU3AINH.

Crmeok TeM /Y1t KOHTPOILHBIX PadoT:

CocTaB pekBU3UTOB U TpeOOBaHUS K MOJATOTOBKE U OPOPMIICHUIO TOKYMEHTOB;
Cocranenue 1 opopMIIEHUE OPTraHU3ALNOHHON JJOKYMEHTAIH [TPEIPUSATHS,
Cocrasnenue u opopmiieHne HHPOPMAITMOHHO-CIIPABOYHOM TOKYMEHTALUU TTPEAPHUITHS,
Opranuzanys JOKyMEHTO000pOoTa Ha NPEANPUATUI

CucremaTu3zanus U XpaHeHHE JOKYMEHTOB.

Borpock!1 1151 IOAT0TOBKH K KOHTPOJILHBIM MEPONPHSITHSIM (TEKYLLMI KOHTPOJIb)

[IpumMepHBIe BOIIPOCHI AJIs1 yCTHOTO KOHTPOJIS 110 TeMe 1. JJokyMeHThI U cucTteMa TI0KyMEHTa-
uu. CTpyKTypa HOpMaTUBHOMW Oa3kbl.

1. JlaiiTe ompeneneHne TePMUHAM: «IEIOMPOU3BOJICTBOY; «IOKYMEHTAIIMOHHOE o0ecreue-
HUE YIPABIICHUS.

2. Kakas B3aMMOCBSI3b TIPOCIICKUBACTCS MEXKTY TEPMUHAMU «JIEIOMPOU3BOJICTBO» U «IOKY-
MEHTAIIMOHHOE 00ecTeyeHNEe YIpaBIeHUs»?

3. Kakwue Buabl HOcuTenel napopMaiuu Bei 3HaeTe? OxapakTepusyinTe ux.

4. Yro BKIIOYAETCS B MOHATHE «IOKYMEHT»? Onummnre QyHKIUU JOKYMEHTA.

5. B yem, no BameMy MHEHHIO, COCTOAT Pa3IMyuvs MKy MOMIMHHUKOM, JyOJIMKATOM, KO-
NMEeW U BBITUCKON JOKyMEHTa?

6. [loHsTHE HOPMATHBHO-METOJIUYECKON Oa3bl Jenonmpoun3BojacTBa. KakoB cocrtaB HOpMa-
TUBHO-METOAMYECKOM 6a3bl enonpon3BoicTBa? Kakiumu 3akoHOIaTENbHBIMU aKTaMU PEerJIaMeHTH-
pyeTcs JOKYMEHTAIIMOHHOE 00eCIieueHrE YIPaBIICHHUS ?

7. OnummuTe OCHOBHOE COZIEpkKaHKNe rOCYAapCTBEHHBIX CTAHIaPTOB HA JIOKYMEHTAIIHIO.

8. Uro BxomuT B EnuHyro cuctemy KiacCU(pUKAIUN U KOAUPOBAHUS TEXHUKO-DKOHOMHUYE-
CKOH U colanbHOU nHpopmanuu?

s E

INepeueHnb BONpPOCOB, BLIHOCHMBIX HA IPOMEKYTOUHYIO ATTECTAIMIO (324€T)

1. TIpuHUIMIIBI OpraHU3aluK JeIONPOU3BOACTBA Ha npennpuatusax AITK.

2. HopmaTuBHO-MeTOIMYeCcKas 0a3a JIeIopOn3BOJICTRA.

3. 'ocynapcTBeHHBIE CTaHAPThl HA JOKYMEHTALUIO.

4. EnuHasi cucteMa KiacCu(UKAINN U KOJUPOBAHHUS TEXHUKO-3KOHOMUYECKON M COMAIIbHONW WH-
dopmanuu.

5. OcHoBHBIE HH(OPMAIIOHHBIE PECYPCHI, HCTIOJIb3YeMbIE B TJOKYMEHTUPOBAHUH JIEATEITLHOCTH Op-
raHu3aluu.

6. Bunabl HocuTenel MHPOPMAIK: OCHOBHAS XapaKTEPUCTHKA, TPEUMYIIECTBA U HETOCTATKH.
7. JlokyMeHT: o01ue U crienuanbHble (QyHKIIUN JOKYMEHTA.

8. Knaccudukauu T0KyMEHTOB.

9. IloanuHHMK, TyOIUKAT, KOMUS U BBIMHUCKA JOKYMEHTA.

10. TpeboBaHUs, MPEABIBIIEMbIC K 0(DOPMIICHUIO JOKYMEHTOB.

11. bnaHk TOKyMeHTa: XapaKTepUCTHKa, BUAbI OJaHKOB, TpeOOBaHUS K OJIaHKaM.

12. CoctaB peKBU3UTOB JOKYMEHTOB.

13. TpeboBanust k 0POPMIICHHIO TEKCTa JOKYMEHTOB.

14. Homenknarypa fie: BUJIbI, TpaBHia COCTABICHUS.

15. Ilpuem u cucreMaTH3alms BXOAIIEH TOKyMEHTALUH.

16. JIokyMeHTOOOOpOT OpraHU3aIUH.

17. I'pynmsl fen, BblieNseMble B IPOIecce SKCIEPTU3bI IIGHHOCTH JOKYMEHTOB.

18. Cucrema opraHU3aIMOHHON YITPABICHUECKOW JOKYMEHTAITHH.

19. IlpaBuna coctaBieHust 1 0POPMIICHHS JOHDKHOCTHOW HHCTPYKIIUU.

20. TIpaBuina cocraBiieHUs U 0(POPMIICHUS TTOJIOKECHUH.

21. IlpaBuna cocraBieHus: 1 0(OPMIICHUS] MHCTPYKIHMH 1O BUJAM J€SITEIbHOCTH.

22. IlpaBuna cocraBieHUs U 0(OPMIICHUS IITATHOTO PACTIACAHHS.

23. Cucrema pacnopsauTeIbHON TOKyMEHTALUH.
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24. Tlponienypsl U3aHUS PACTIOPSAUTEIBHON JOKYMEHTAIUH.

25. Bunpl npukazos. O0mue npasmia 0hOPMIICHHS TIPUKA30B.

26. ITpukassl IO OCHOBHOM JIESATEIBHOCTH: Ha3HAUYCHHUE, MTOPSIOK OPOPMIICHHUS U PACTIONIOKEHHUE CO-
CTaB PEKBU3UTOB.

27. Ilpuka3sl O OpraHU3alMOHHBIM BOIPOCAM: Ha3HAYCHHE, MOPAIOK OQOPMIICHHUS U PACIIOIOXKe-
HUE COCTaB PEKBU3UTOB.

28. [Ipuka3 1o TMYHOMY COCTaBY: Ha3HAUYEHUE, OPSAAOK O(hOPMIICHHUS M PACTIONIOKEHHE COCTaB PEK-
BU3HTOB.

29. IlpaBuna coctaBieHus U 0OPMIICHHSI PACTIOPSHKCHUI.

30. IIpaBuna coctaBieHust U OPOPMIICHUS YKA3aHUU.

31. Cuctema nHGOPMAIIMOHHO-CITPABOYHON JOKYMEHTAIIHH.

32. Bujpl ACTOBBIX TTHCEM.

33. DTHKa AeI0BOro OOIICHHS B JOKYMEHTUPOBAHUH.

34. HaznaueHue, npaBuiia COCTaBJICHUS U 0()OPMIICHUS TapaHTUPOBAHHBIX TIHCEM.

35. Ha3znauenue, npaBuiia COCTaBICHUS U OPOPMIICHHS [TUCEM-TIPOCHO U MTUCEM 3aIpOCOB.

36. Haznauenue, npaBuiia coCTaBICHUS U O()OPMIICHUS] COIIPOBOIUTEIBHBIX TUCEM.

37. Ha3znaueHue, mpaBuiia COCTaBICHUS U O(POPMIICHUS MTMChMa-OTBETA.

38. Haznauenue, nmpaBuiia cocTaBieHUs U 0(OpMIICHUS HH()OPMAITMOHHBIX MTHUCEM.

39. IIpoTokonupoBaHue ynpaBieHYECKON AedaTeabHOCTU. Buabl mpotokonos. [IpaBuia cocraBnenus
1 0(hOpMIIEHUS TIPOTOKOJIOB.

40. AxTupoBaHUeE AEITEILHOCTH OpraHu3aiuu. Bupl, mpaBuiia coctaBieHus U 0(hOpMICHHUS aKTOB.
41. TlpaBuna coctaBieHus U 0)HOPMIICHHUS CIIPABOK U TIEPEYHEH.

42. IlpaBuia cocTaBiieHUs] B O(DOPMIICHHS CITUCKOB.

43. Bunel, Ha3HAYCHHE, TIPABUIIA COCTABICHHS U 0(POPMIICHHS JOKIIAIHBIX 3aITHCOK.

44. Ha3znaueHue, MpaBUiia COCTaBICHUS U 0(OPMIICHHS 3asIBOK.

45. Ha3znaueHue, IpaBujia COCTaBICHUS U OPOPMIICHHS O0BSACHUTENBHBIX 3alIUCOK.

46. Ha3znaueHue, mpaBuiia COCTaBICHUS U OPOPMIICHHUS MTPEJICTABICHHI.

47. HazHaueHune, mpaBWiia COCTABICHUS U O(POPMIICHHS MPEIUIOKEHUH B JACATEIHHOCTH OpraHHu3a-
1007078

48. Cucrema KaJlpoBOH JOKYMEHTAIIUH B YIIPABICHUH.

49. HazHaueHue, 0COOEHHOCTH, MpaBHJia COCTaBIEHUS U O(QOpMIIEHHS MPHUKA30B MO JUYHOMY CO-
CTaBy.

50. OcoGeHHOCTH 0GOPMIIEHHS BBIIMMCKU U3 IIPHUKAa3a MO JUYHOMY COCTaBY.

6.2. Onucanune nokasareseil 1 KpUTEPHEB KOHTPOJIS YCIeBAeMOCTH, ONIMCAHHE LKA
OlLleHUBAHMS

KoHTpoTb YyCBOSHUS TUCIIMILTHHBI K ATPOHOMHYECKOE JJOKYMEHTOBEICHUE» OCYIIECTBIISACTCS
B hopMme 3adeTa. OTBET CTYACHTA Ha 3a4€Te OLIEHUBAETCS OJJHOM M3 CIAEAYIOIIUX OIICHOK: «3aYTEHO
U «HE3aYTEHO», KOTOPbIE BHICTABIISIFOTCS MO CIEAYIOIINM KPUTEPHSIM:

OINEHKH «3aumeHo» 3aCIyKUBAET CTY/ICHT:

e OOHapY)KUBIINN BCECTOPOHHEE, CHCTEMATHYECKOE U TIIyOOKOe 3HaHWEe y4eOHOro MaTepu-
ana, yMeronii CB0O0HO BBITIONHSATE 3a/I1aHUs, IPEIYCMOTPEHHBIE MPOTPAMMOM, YCBOUBIIINN OCHOB-
HYIO Y JIOTIOJIHUTEIBHYIO JTUTEPATYPY, PEKOMEHI0BAaHHYIO Kadeapoi I U3ydeHUsT JaHHON JAUCIIH-
TUTHHBIL.

e OOHapYXXUBIINI MMOJHOE 3HAHWE YYEOHOrO MaTepuaa, YCHEIIHO BBIMOIHSIOMUN Tpey-
CMOTpPEHHBIE B POTPaMMe 3aJIaHHs, YCBOMBIIIUA OCHOBHYIO JIUTEPATYPY, PEKOMEHIOBaHHYIO Kade/I-
pOIi, TEMOHCTPUPYIONIUN CHCTEeMAaTHYECKUI XapaKkTep 3HaHWH MO AUCHUILINHE U CIIOCOOHBIN K MX
CaMOCTOSITEIbHOMY TIOTIOJTHEHUIO M OOHOBIICHUIO B XO/I€ JajbHEeIel yaeOHol paboThl U Tipodec-
CHUOHAJILHOU JESTEIILHOCTH.

® [I0Ka3aBIINK 3HAHUE OCHOBHOTO Y4eOHOTO MaTepHualia B 00beMe, HE0OXOJUMOM JJIs 1alTb-
HelIel y4eObl; CIpaBISIONIUICS C BHITIOTHEHHEM 3aJaHHA, TPETYCMOTPEHHBIX IPOrPaMMOi, HO J10-
MyCTUBIIUM TOTPEIIHOCTH B OTBETE, HE HOCSIIME NPUHLMIIMAIBHOIO XapakTepa, 00JiaJarouiuil
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HEOOXOMMBIMU 3HAHUSAMH JUI TIOCIIEAYIOUIETO YCTPAaHEHHsI YKa3aHHbBIX MOTPEIIHOCTEH MO PYKO-
BOJICTBOM IIPENIOAABATEIIA.

OneHka «He3aumeHo» BBICTABIIACTCS CTyJEHTaM, OOHAPYKUBIIUM HpoOebl B 3HAHUAX OC-
HOBHOT'O Y4eOHOIro Marepuasa, JOMyCKarollUM IMPUHIHUIHAIbHBIE OIIMOKU B BBIOJHEHUU IIpEy-
CMOTPEHHBIX IIPOrpaMMOi 3aaHui. Tako! OLEHKH 3aCIyKUBAKOT OTBETHI CTYIEHTOB, HOCSIIUE He-
CHUCTEMATU3UPOBAHHBIN, OTPBIBOYHBIN, IOBEPXHOCTHBIN XapaKTep, KOraa CTYACHT HE IIOHUMAET Cy-
11€CTBA U3J1araéMbIX UM BOIIPOCOB, YTO CBUJIETENBCTBYET O TOM, UTO CTYACHT HE MOKET JaJIbIIeE IIPO-
JI0JKaTh O0YYEeHUE WU MPUCTYNATh K MPO(PECCUOHATBHON JAeSITeIbHOCTH 0€3 TOTOIHUTEIBHBIX 3a-
HATUH 110 COOTBETCTBYIOILEH AUCLUIIINHE.

7. YueOHO-MeTOAuYeCKOe 1 MH(OpPMAIITMOHHOE 00ecneyeHHe TUCIIUIIHHbI

7.1 OcHOBHas 1UTEpaTypa

1. JloxyMeHTHpOBaHHUE YIPABICHYCCKOM ACATeIbHOCTH: YucOHUK / B. B. Makopenkuii, M.
A. CyxapnukoBa; Poccuiickuii TocynapcTBeHHBIN arpapHbiii yHuBepcuTeT - MCXA nmenn K. A.
TumupsizeBa (MockBa). — DnekTpoH. TekcToBble naH. — MockBa: PTAY-MCXA um. K. A.
Tumupszena, 2019 — 178 c¢. — Komneknus: YueOHas u yueOHO-METOAUYECKAS JIMTEpATypa. —
Pexxum poctyma :  http://elib.timacad.ru/dl/local/umo426.pdf. - 3arm. ¢ TuTyda. 9KkpaHa. -
https://doi.org/10.34677/2019.013. — <URL:http://elib.timacad.ru/dl/local/lumo426.pdf>. —
<URL:https://doi.org/10.34677/2019.013>

2. JIoKyMeHTHpOBaHHE HH(POPMAIMOHHO-KOHCYIbTAlIMOHHOM aesTenbHocTr. / B. B. Mako-
Benkuii, M. A. CyxapaukoBa - M.: U3n-Bo PTAY-MCXA umenu K. A. Tumupszena, 2010. - 185 c. :
W1

7.2 JlonotHUTEIbHAS JJUTEepaTypa

1. JokymMmeHTupoBaHWe HHGOPMAIMOHHO-KOHCYIBTAIIMOHHOW JEATSILHOCTH. [IpakTHKyM
B.B. Makosenkuii, M.A. CyxapaukoBa. M.: U3n-8o PTAY-MCXA umenu K.A. Tumupszena, 2011,
98 c.

2. CnopaBo4yHHK SKOHOMHUCTa-arpapHuka- [loa.pen. T.M.BacunskoBoii, B.B. Makogerkoro,
M.M. MakcumoBa.-. 2-¢ u3 ., nepepad. u xom. — M.: KomocC, 2010 — 527 ctp.

7.3 HopMaTHBHBIE IPABOBBIC AKThI

1. ®enepanbublif 3akoH oT 6 anpenst 2011 r. N 63-03 «O06 s1exkTpoHHOM oanucn» (¢
n3MeHenusmu Ha 01 uronsg 2011 r.)

2. ®enepanbHblif 3ak0H 0T 22 okTsA0ps 2004 r. Ne 125-03 «O06 apxusHOoM zene B Poc-
cuiickoit denepanun» (¢ usmenenussmu Ha 27 utonst 2010 r.) (penakuus, aevictytomias ¢ 01 sHBaps
2011r.)

3. ®enepanbHblil 3ak0H 0T 29 utons 2004 r. Ne 98-d3 «O komMepueckoit TaitHe» (¢ u3-
MeHeHusiMu Ha 11 urons 2011 r.)

4. ®enepanbHblil 3akoH oT 27 utonst 2006 r. N 149-03 «O06 nnpopmanuu, nHpopMau-
OHHBIX TEXHOJIOTUAX U O 3aiuTe HHPopmanum» (¢ n3mMeHeHussMu Ha 06 anpesns 2011 r.)

5. [Toctanosnenue [IpaBurenscTa PO ot 16 anpenst 2003 1. Ne 225 «O Tpy10BbIX KHHXK-

Kax» (c u3meHeHusamu Ha 19 mas 2008 r.)

6. [Toctanosnenue [IpaButennsctBa PO ot 27 gexadps 1995 1. Ne 1268 «O06 ynopsigoue-
HUU U3TOTOBJICHHUS, UCTIOIH30BAHUS, XPAaHEHHUS U YHHUTOKEHHSI TIedaTeil U OJaHKOB C BOCIPOU3BE-
nenueM ['ocynapctBenHoro rep6a Poccuiickoit deaepannny (¢ n3mMeHeHusMu Ha 14 gexadbpst 2006
r.)

7. Pacnopsixenune IIpaButensctBa PO ot 21 mapta 1994 r. Ne 358-p «O coxpaHHOCTH
JIOKYMEHTOB TI0 JIMYHOMY COCTaBY BBICBOOOKIAEMBIX pAOOTHUKOBY»

8. [Tpukaz MunkyneTypsl oT 25 aBrycra 2010 r. Ne 558 «O06 yrBepxaenun "llepeuns
TUTIOBBIX YIPABICHUECKUX aPXUBHBIX TOKYMEHTOB, 00Pa3yIOIIUXCS B MpoIlecce NesTEIbHOCTH TOC-
YIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHHS U OpraHu3aIiii, C yKa3aHHeM CPOKOB
XPaHEHUSD»
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http://elib.timacad.ru/dl/local/umo426.pdf
https://doi.org/10.34677/2019.013
http://www.edou.ru/enc/docs/detail.php?ID=6501
http://www.edou.ru/enc/docs/detail.php?ID=6501
http://www.edou.ru/enc/docs/detail.php?ID=2468
http://www.edou.ru/enc/docs/detail.php?ID=2468
http://www.edou.ru/enc/docs/detail.php?ID=2468
http://www.edou.ru/enc/docs/detail.php?ID=2470
http://www.edou.ru/enc/docs/detail.php?ID=2470
http://www.edou.ru/enc/docs/detail.php?ID=2465
http://www.edou.ru/enc/docs/detail.php?ID=2465
http://www.edou.ru/enc/docs/detail.php?ID=2479
http://www.edou.ru/enc/docs/detail.php?ID=2479
http://www.edou.ru/enc/docs/detail.php?ID=2475
http://www.edou.ru/enc/docs/detail.php?ID=2475
http://www.edou.ru/enc/docs/detail.php?ID=2475
http://www.edou.ru/enc/docs/detail.php?ID=2475
http://www.edou.ru/enc/docs/detail.php?ID=2478
http://www.edou.ru/enc/docs/detail.php?ID=2478
http://www.edou.ru/enc/docs/detail.php?ID=3611
http://www.edou.ru/enc/docs/detail.php?ID=3611
http://www.edou.ru/enc/docs/detail.php?ID=3611
http://www.edou.ru/enc/docs/detail.php?ID=3611

9. ITpuka3 Munguna Poccun ot 22 nexadpst 2003 . Ne 1171 «O TpyHOBBIX KHIKKAX)

10. [Toctanosnenne Muntpyna Poccun ot 10 oktsa6pst 2003 1. Ne 69 «O6 yTBepkaeHUH
WMHCTPYKIMH 1O 3aTI0JTHEHUIO TPYJOBBIX KHUKEK»

11. OcHoBHBIE MTpaBHiia pabOTHl APXUBOB OPTraHU3AIHiA, 0J0OPEHHBIC PEIICHUEM KOJLJIe-
run Pocapxusa ot 6 despans 2002 r.

I'oCTw1
. I'OCT P 6.30-2003. YauduuupoBaHHbIE CUCTEMBI JOKYMEHTAIMH. Y HUPHUIIMPOBAH-
Hasl CUCTEMa OpraHU3allMOHHO-PACTIOPIUTEIbHON JoKyMeHTauuu. TpeboBaHus K 0()OPMIIEHUIO J10-
KyMEHTOB
. I'OCT P 51141-98. Jlenonponus3BoaACTBO U apXUBHOE /1€710. TepMUHBI U ONpeeICHUs
. I'OCT P 50922-2006. 3amuTa nadopmaiuu. OCHOBHBIE TEPMUHBI U OTIPEICICHUS
. I'OCT 6.10.4-84. YHudunupoBaHHble CUCTEMbI JoKyMeHTanuu. [Ipunanue opuau-

YECKOM CHJIbI JIOKYMEHTAM Ha MAllMHHOM HOCUTEJE U MAIIMHOIPAMME, CO3[aBA€MbIM CPEICTBAMH
BBIUMCIUTENbHON TeXHUKU. OCHOBHBIE MTOJI0KEHUS

. I'OCT 17914-72. O650XKH €7 JUIMTEIBHBIX CPOKOB XpaHEHHUs. THIIbI, pa3Mephl U
TEXHUYECKHUE TpeOOBaHU

['OCT P 34.10-2001. Uudopmannonnas texnonorus. Kpunrorpadpuueckas 3amura HHPoOp-
marmu. [Ipomeccs! hopMUpOBaHUS U IPOBEPKH IEKTPOHHON HU(PPOBOM MOIIICH

8. Ilepeyens pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn «UHTEepHET»,
HEOO0XO0IMMBbIX /LIS OCBOEHUSI TUCIIUTLIMHbI
1. http://elib.timacad.ru DnexkrponHo-O0ubMoTeynas cuctema PIAY-MCXA umenu K.A.
Tumupssena (OTKPBITBIA JOCTYII).
2. http://gostexpert.ru/gost/gost-6.30-2003 Exunas 6a3za TOCToB P® (0TKpBITHIi 10CTYI).

9. Hepeqeﬂb NMporpaMMHoOro o0ecrneyeHus U I/IH(l)OpMaIII/IOHHI)IX CIIPaBOYHBIX CUCTEM

Tabauua 8
IlepeyeHb NPOrpaMMHOro obdecreyeHnst
Ne HaHMeHOBaHHe\, HaumeHnoBaHue npo- Tun TI'on
pasaeiia ydeOHoi ABTOp
n/n I'PaMMBbI NPOrpaMMel pa3padoTku
TMCIMIITTHHBI
. €KCTOBBIH .
Microsoft Word |1 CXCTOBPH Microsoft 1983
Paznen 1. OOume mpa- poLeccop
1 Bru1a 0OpPMIIEHHS 10- . cHCTEMA IO
bop a Microsoft Power |<¢TMa 1 .
KYMEHTOB Point CO3JaHUIO Microsoft 1987
Mpe3eHTalNI
. TEKCTOBBIN .
Microsoft Word Microsoft 1983
Paznen 2. JlokymeHTu- IPOIIECCOp
2 | poBaHHE OESATEIBHOCTH . cucTEMA 110
Microsoft Power .
opranu3zaiu AITK Point CO3JAHUIO Microsoft 1987
Mpe3EHTaLNMI
. TEKCTOBEIN ;
Microsoft Word IPOIECCO Microsoft 1983
Paznen 3. Opranuzanus P P
3 a00ThI ¢ tokyMentamu | Microsoft Power cHcTeMa Tio
p ™ Point CO3JAHUIO Microsoft 1987
MpEe3EHTalNI

10. Onncanue MaTepruaIbHO-TEXHUIECCKOW 0a3bl, HEOOXOTUMOM TS OCYIIECTBICHUS
00pa3oBaTeNFHOrO MpoIiecca MO AUCIUIITUHE
Tabmuma 9
Caenennst 00 00ecnIeYeHHOCTH CIIEHATH3UPOBAHHBIMY aYANTOPUAMH, KAOMHETaMHu,
JadopaTopusamMu
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http://www.edou.ru/enc/docs/detail.php?ID=2481
http://www.edou.ru/enc/docs/detail.php?ID=2483
http://www.edou.ru/enc/docs/detail.php?ID=2483
http://www.edou.ru/enc/docs/detail.php?ID=2486
http://www.edou.ru/enc/docs/detail.php?ID=2486
http://www.edou.ru/enc/docs/detail.php?ID=2494
http://www.edou.ru/enc/docs/detail.php?ID=2494
http://www.edou.ru/enc/docs/detail.php?ID=2494
http://www.edou.ru/enc/docs/detail.php?ID=2493
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://elib.timacad.ru/
http://gostexpert.ru/gost/gost-6.30-2003

HaumeHoBanme cienu-
AJIbHBIX IOMelIeHUH 1
NOMeLeHUH JIsI CAMOCTO-
ATeIbHON padoThl (Ne
yueOHOro Kopmyca, No
ayJIMTOPHH)

OcHaleHHOCTh CHIeNUATBHBIX IOMELIeHUH U NOMelIeHU i UIsi CaMOCTO-
ATEeJBbHOH PadoThI

1

2

Neol4 (TumupsizeBckas, 1.
39), 101

1. OkpaH ¢ snexkrponpuBosoM — 1 mT. (MHB. Ne 35246)

2.IIpoektop — 1 mr. (MuB. Ne 210134000002547)

3. Cuctemusriii 610k— 1 mT. (MuEB. Ne 560559)

4. Jlocka komnbrotepHas — 1 mt. (MuB. Ne 35248)

5. JleMOHCTpaTUBHBINA ab0oM - uumuapt- — 1 mT. (MaB. Ne 332078)
6. locka marauTHas O0enas —1 mr. (MuB. Ne 332050)

7. Cton — 7 mr.(MuB. Ne 332089), cron — 13 (MuB.Ne332053)

8. Cryn 42 wrr. (MuB. Ne 332084)

9. lllxkad nns manok — 1 mr. (MuB. Ne 332054)

Nel4 (TumupsizeBckas, 1.
39), 105

1. Cucremusiii 6110k - 20 mwt. (MuB. Ne 558788) ¢ monutopom — 20 mir.
(MuB. Ne 554211)

2. lllxad nns manok — 1 wr. (MuB. Ne 332054)

3. locka marautHas Oenas— 1 mr. (MuB. Ne 332050)

4. JleMOHCTpaTUBHBIH anb0OoM - duinmuapt- — 1 mr. (MuB. Ne 332078)
5. Dxpan napadonuueckuit 1 mt. (MaB. Ne 35247)

6..Komnwrorepusiit cron — 20 wt.( UuB. Ne 332086),

7. Cton st mpuntepa - 2 mrt. (MuB. Ne 332092), Cton AByXMeCTHBIN

Nel4 (TumupsizeBckas, 1.
39), 106

1. Cucremusiii 6110k - 17 mwt. (MuB. Ne 560559) ¢ monutopom — 17 mir.
(MuB. Ne 560561)

3. Mocka maruutHas 6enas— 1 mr. (MuB. Ne 332050)

4. Dxpan napadonuueckuii - 1 mwr. (MuB. Ne 35247)
5..Komnerorepusiit cron — 21 mwt.( UuB. Ne 332086),

Cron nsyxmecTtHblli— 1 T, (MHB. Ne 332088)

6. Cryn — 21 mir.

Nel4 (TumupszeBckas, 1.
39), 209

1. Okpan napabonauueckuii 1 mwt. (MuB. Ne 35247)

2. Nocka 6enas— 1 mr. (MuB.Ne 558762)

3. Mono6moxk 2-x MecTHbIi 6e3 ciunku -34 mT. (MaB. Ne 560939)
Mono61510k 2-x MecTHBIH co cinHkoi -4 mT. (MHB. Ne 560940)

4. Cton nByxmectHbIii— 1 mT. (MHB. Ne 332088)

5. JleMoHCTpaTHBHBIN aimbOoM - dunmyapt- — 1 mt. (MuB. Ne 332078)

Nel4 (TumupszeBckas, 1.
39), 210

1. Ctonm — 1 t. (MuB. Ne 554350) Ctoin 6osb110#t OBaJIbHBINA — 1 1IT.
2. Jlocka Gemast — 2 mmiT.
3. Ctyn — 15 mt.

Nel4 (TumupsizeBckasd, 1.
39), 211

1. ITpoextop — 1 mt. (MuB. Ne 35203)

2. MoHno610k 2-x MecTHbIN 0e3 criuHkH -14 mt.(MuB. Ne 560939)
MoH00J10K 2-X MeCTHBIH co criuHKOM - 4 mtT.(MHB. Ne 560940)

3. Cron nByxmectHbi 1 mT. (MHB. Ne 332088)

4. Nocka G6enasi— 1 mt. (MuB. Ne 332050)

5. DkpaH nopratuBHbIN Ha mTaTuse - 1 wt. (MuB. Ne 332049)

6.. JlemoHcTpaTuBHBIHN anb00oM - Guunuapt- — 1 mr. (MuB. Ne 332078)

LlenTpanbHas HayuyHast OubnuoTtexa umenu H.W. JKenesnosa, untanbHbIi 3a1

Crynendeckoe oOmexuTie, KomHara ajis caMOmoAroTOBKH

11. MeToan4eckue peKOMeHAANH CTYACHTaM 10 OCBOCHHIO TUCHHUIINHBI
HeoOxonumeiM ycinoBueM 3(pPexkTuBHOM pabOThI CTYJIEHTOB Ha MPAKTUYECKUX 3aHATUAX IO
JUCLUIUIMHE «ATPOHOMHYECKOE JOKYMEHTOBEJCHUE) SIBIIIETCS N3y4YeHHE HEOOXOAUMOr0 TEOPETH-
yeckoro marepuana. [Ipu n3ydeHnn kaxaoro paszaena JUCLUILIMHBI IPOBOJUTCS KOHTPOJIb 3HAHUI
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C LEJBIO MPOBEPKU U KOPPEKIIMH XOa OCBOCHUS TEOPETUUECKOTO MaTepuasa U IPaKTUYECKUX yMe-
HUW 1 HAaBBIKOB. KOHTPOJIb 3HAHUN MPOBOAMTCS 1O TpadUKy B YaChl MPAKTUUCCKUX 3aHATHH IO OC-
HOBHOMY pacnucanuio. CTyaeHT 00s3aH OTYUTATHCS 1O BCEM YYEOHBIM pa3zesiaM JUCHUTUIHHBL; K
MIPOMEKYTOUHOM aTTeCTalUU JTOMYCKAIOTCS CTYJIEHTHI, CaBIIME BCE 3aJlaHusl, PEIyCMOTPEHHbIE
MpOrpaMMOii.

BrimonHenue OOJIBIIMHCTBA MPAKTUYSCKUX W JIOMAIIHUX 33JaHUi MoTpeOyeT OT CTyIeHTa
CaMOCTOSITENILHOTO MOKCKa HH(OpMALIUY TTO TEME U3YyUEHUSI.

Memoouueckue pekomenoayuu K NPaKmuyeckum 3aHamusm
[Tpu moAroToBKe K MPaKTUYECKUM 3aHATHIM OOYy4aromuMcs HeOOX0IMMO U3yYUTh OCHOB-
HYIO U JIOTIOJIHUTEIBHYIO JIUTEPATYPY, PEKOMEHIAIIUH MPENoAaBaTeNs U TpeOoBaHus yueOHOM mpo-
rpaMMbl. B X071e MOArOTOBKY K MPAKTUYECKUM 3aHSATUSM HEOOXOJIMMO OCBOUTH OCHOBHbBIC TOHSTUS
Y METOJIMKH, OTBETUTh HAa KOHTPOJIbHBIE BOIIPOCHL. B TedeHME MpPaKTUUECKOTO 3aHATHUS CTYAECHTY
HEO0OXOUMO BBITIOJHUTH 33/1aHUS, BbIIaHHBIE [IPEMO/aBaTeIeM.

B xone 3aHsaTHII 00y4arONIMMCs PEKOMEHIYETCSl BBIMOIHATE CIEAYIONINE JeHCTBUSA: BECTH
KOHCIIEKTUPOBaHUE YueOHOro MaTepuana, oopaiiate BHUMaHUE Ha KaTEropuu, GopMyIupOBKH, pac-
KpBIBAIOIINE COAEPKAHUE TE€X WJIM MHBIX SIBJICHUM U MPOLIECCOB, HAYYHbIE BBIBOJIbI U MPAKTUYECKUE
PEKOMEHIallMU 110 UX IPUMEHEHHIO; 33J1aBaTh IIPEMNOIABATEI0 YTOUHSIOIINE BOIIPOCHI C LEJBIO ysiC-
HEHUS TEOPETUUYECKUX MOJI0KEHUH, Pa3peLICHUs CIIOPHBIX CUTYalUi.

Memoouyeckue pekomenoayuu no 0p2aHu3ayuUu camoCmosmensbHol pabomsi cmyoeHma

CamocrosrenbHas padoTa CTYACHTOB OPraHU3YeTCsl B COOTBETCTBUU C HACTOSLIEH paboueit
nporpamMmoil. CTyieHT 00513aH B IOJTHOM 00bEME UCIO0Ib30BATh MPEIYCMOTPEHHOE BpeMsl IS U3Y-
YEHUs BOIIPOCOB, BBIHECEHHBIX HA CAMOCTOSTENIBHOE U3yUEHHUE.
Bo Bpems camocTosiTensHON paboThl CTYAEHT IpopadaTbiBaeT MaTepral 00s3aTeIbHON U OIOTHU-
TeNbHOU yueOHOM nuTepaTypsl. B ciayyae BO3HUKHOBEHUS 3aTPYAHEHUN B OCBOCHUH MaTepuaia CTy-
JIEHT o0palliaeTcs K IpernoiaBaTesio 3a pa3bsiCHEHUEM BO BpeMsl, OTBEIEHHOE /ISl UHAMBUyalbHbIX
KOHCYJIBTALIUM.

Iloozomoeka Kk KOHMPOALHBIM MEPONPUANUAM

Texymuil KOHTPOJIb IPOBOJUTCS HA KaXKJI0M ayTUTOPHOM 3aHATHHA. POPMBI U METO/BI TEKY-
IIEr0 KOHTPOJIS: YCTHOE BBIOOPOUYHOE coOece0BaHue, MPOBEPKA U OLIEHKA BHITIOJIHEHUS IPAKTHYE-
CKMX 3a/IaHHM, ITIOArOTOBKA OTYETOB I10 3aJaHUSM IS BBIIIOJIHEHMS B MaJIbIX TPYIIax U Jp.

Buabl u popmbl 0TPadOTKM NPONYIIEHHBIX 3aAHATHI

3aI0JKEHHOCTHU 10 TEKYIIEMY M IIPOMEXYTOUYHOMY KOHTPOJIO MOXHO CIaBaTh B IEPHOL,
YCTaHOBJICHHBIN ITPABUJIAMU BY3a U COOTBETCTBYIOIIMMH PACIOPSKEHUSIMU KOMITETEHTHBIX JIULL:

ITo moceneHnIo — IMyTeM CaMOCTOSATEIBLHOIO U3YYEHHS BOIIPOCOB U BBINIOJHEHHS TECTOBBIX
3aIaHUM 110 MPOITYLIEHHOM TEME.

I1o BBIIOJIHEHWIO KOHTPOJIBHBIX 33JJaHUN — ITyTEM HAIMCAHMS U 3aIIATHI COOTBETCTBYOIIMX
KOHTPOJIBHBIX 3aJaHUH 10 ME€pe UX TOTOBHOCTH.

CryneHT, NponyCTUBIINN 3aHATHS 00s13aH MOJIYUYUTh OT NPENOoJaBaTelIs MHANBUIYabHOE 3a-
JTaHWe, IPEYCMOTPEHHOE YU€OHBIM IUIAHOM, BBIMOJIHUTh U 3alIUTUTH ero. [IpuemM u 3amura uHau-
BHUIyaJIbHBIX 33JJaHUN ITPOBOJIATCS B YaChl U JIHH, YCTAHOBJICHHBIE ITPEIIOABATEIIEM.

Ecnu ctynenT He npoies TeKynui KOHTPOJIb, OH ITPOJIOJIKAET YUUTHCS U UIMEET IPaBO IIPO-
XOJUThH CJIEAYIOMINNA TeKYIIUA KOHTPOJIb MO ATOM aucuuiuinHee. ['paduku nepecnad cocTaBisioTCs
Ha Kadenpe. B koHIle ceMecTpa Ha OCHOBaHUM MOJTATHOIO KOHTPOJISL 0Oy4eHUs! IPUHUMAETCA pe-
HIEHHE O JIOMYCKE CTYJIEHTa K IPOMEXKYTOYHOM aTTECTAllMU WK OCBOOOKIEHUH OT Hee.

K nmpomMexyTouHO# arTecTanuy JOMYyCKatTCs CTYIEHTBI, CIAaBIINE BCE 3a1aHUs, IPELYCMOT-
pPEHHBIE POTpaMMOM. ECIIH CTyIeHT HMeeT 3a10J>KEHHOCTH I10 TEKYIEMY KOHTPOJI0, TO 10 IIPOMeE-
JKyTOYHOM aTTECTALMU CTYJAEHT HE JOIMYCKAECTCA U CYUTAETCS 3aJ0JKHUKOM 10 OTON JUCLUILIMHE.

12. MeToan4eckne peKOMeHAAIMH NPENOJABATE/ISIM 110 OPraHu3aluu 00y4eHHs 1m0
JUCIHUIIJINHE
IIpu pa3paborke paboueil mporpaMMbl JTUCHMIUIMHBI «ATPOHOMHUYECKOE JTOKYMEHTOBE/E-
HUE» MOTYT ObITh COPMUPOBAHBI pa3INYHbIE BAPHAHTHI TEMATUYECKUX IJIAHOB JIEKIMH U HopM UxX
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npoBeneHus. [Ipu 3Tom nomkHa oGecriednBaThCsl KOOPAMHALIUS, COTJIACOBAHHOCTD 3TUX BUIOB 3aHS-
THH.

Peanu3zanus KOMIIETEHTHOrO MOAX0/a AODKHA IPEAyCMaTpUBaTh IIMPOKOE UCIIOIb30BAaHHUE B
yueOHOM Mpolecce aKTUBHBIX U MHTEPAKTUBHBIX (JOPM MPOBE/ICHUS 3aHATHI B COUYETAHUM C BHEaA-
YIUTOPHOH paboTOi C Leibio (POPMHUPOBAHUS M Pa3BUTHs NMPO(HECCHOHAIBLHBIX HABBIKOB 00ydaro-
nmxcs. OnpeeieHHy0 4acTh BpEMEHH JISKIIMH WIH MPAKTUYECKOr0 3aHATHUS 11e1ec000pa3Ho Bbljie-
JHUTH Ha TO, YTOOBI COPUEHTUPOBATH CTYJIEHTOB B MCIIOJIb30BAaHUHN PEKOMEHAYEMOI JTUTepaTyphl U
JIPYTHUX 3JIEMEHTOB y4eOHO-METOIMYEeCKOro KoMIuiekca. Ha Jiekiusax BaHO AeTaabHO paccMaTpH-
BaTh OCHOBHBIE TEPMHUHBI U KATETOPUH, YTO TO3BOJUT CTYI€HTAM OCBOUTH MPOPECCUOHANBHYIO Tep-
MUHOJIOTHIO U aJalTUPOBAThCS K pealbHbIM YCIOBHUSAM IPOU3BOACTBEHHOM, HAYYHON M 00pa3oBa-
TEJIbHOM eI TEIbHOCTH.

OneHnBaHUe 3HAHUH, yMEHHUI M HABBIKOB 110 Y4€OHOM IUCIUTUTHHE OCYIIECTBISIETCS TIOCPEI-
CTBOM HCIIOJIb30BAHMSI PA3IMYHBIX BUJOB OICHOYHBIX CPEACTB. YCTHBIE OINPOCHI IIeecO00pa3HO
IIPOBOAMTH BO BPEMsI IPAKTUUECKUX 3aHATHM, a TaKKe IPU MPOBEACHNUN 3a4€Ta B KAUECTBE JOI0JI-
HUTEJIBHOTO UCHBITAHUS MPU HEJOCTATOYHOCTH pe3yibTaTOB. Bompockl onpoca He JOJIKHBI BBIXO-
JUTH 32 PaMKH OOBSIBICHHOW JJIsi JAHHOTO 3aHATHS TEMBI. Y CTHBIE OIPOCHl HEOOXOIUMO CTPOUTH
TakK, 4YTOOBI BOBJIEYb B TEMY OOCYXACHHUS MAaKCUMAaJIbHOE KOJIHMUYECTBO 00YJAIOIIUXCS B TPYIIIE, IIPO-
BOJUTD MapajlIeNH C YK€ MPOHIEHHBIM y4EOHBIM MaTEpHUaIOM JIaHHOM JUCLMILIMHBI U CMEKHBIMU
KypcaMu, HaXOUTh yJa4HbIEe TPUMEPHI U3 COBPEMEHHOM 1eHCTBUTEIBHOCTH, YTO YBEIMYUBAET (-
(GeKTHBHOCTh yCBOEHUSI Marepuaia. [lucbMeHHbIe TBOpUYecKHe 3aqaHus B (opMe dcce MO3BOISIOT
MPOBEPUTH YPOBEHb MOATOTOBKHU K MPAKTHUYECKOMY 3aHSATHIO BCEX OOydaroluxcs B rpymmne. Jcce
IPOBOAUTCA 0€3 MPEenyNpexaACHUs, YTO CTUMYIUPYET 0OydarolUXCcsl K CUCTEMAaTUYECKOM MOJro-
TOBKE K 3aHATHSIM.

Pemenue cuTyallMOHHBIX 3aJJaHUI OCYLIECTBIISIETCS C LIENbI0 IPOBEPKU YPOBHSI HABBIKOB
(BIazieHuii) CTyIeHTa 10 PEeUICHUIO MPAKTUYECKON CUTYallMOHHOM YIIPaBIEHYECKOM 3a/1auH.

3ananus, TpeOyroIre N3YICHUS 3HAYUTEITHPHOT0 00beMa MaTeprana, He0OX0IMMO OTHOCHTD
Ha CaMOCTOSITENIbHYIO pa0OTy CTY/IEHTOB, C HEIIPEMEHHBIM pa300pOM pe3yabTaTOB BO BPEMs Mpak-
TUYECKUX 3aHITHU. PenieHne CUTyalmoOHHbBIX 3a/IaHUN C TITYOOKHMM 00OCHOBAaHUEM IPECTABIISIOTCS
Ha IPOBEPKY B MMCbMEHHOM BUJIE.

[Ipu onieHKe pelieHus CUTyallMOHHOTO 3a/1aHus aHAJIM3UPYETCsl IOHUMaHUe CTYAEHTOM KOH-
KPETHOM CUTyalluH, NMPaBUJIBHOCTh BBHIOOPA JIOKYMEHTOB, CIIOCOOHOCTh OOOCHOBaHMS BBIOpaHHOU
TOYKH 3pEHHUs, TITyOuHa MpOpabOTKH TEOPETUUECKOTO MaTepHaa.

Pemienue 3aganuii B TeCTOBOM (popMe MPOBOAUTCS B TEUEHUE U3YyUEHHs AUCLUILIUHBL. [Ipe-
10/1aBatTeNb JOKEH ONPEIEIUTh CTYI€HTaM HCXOHbIE TaHHbIE JJIS TOATOTOBKH K TECTHPOBAHUIO:
Ha3BaTh pa3zeibl (TEMbI, BOIIPOCHI), IO KOTOPHIM OYAYT 3a/1laHUs B TECTOBOH (hopMe, TEOpeTHIeCKHe
VCTOYHUKU JJIs1 IOJITOTOBKHU.

KaxxnoMy CTyZIeHTy OTBOJUTCSI HA TECTUPOBAHHME BPEMs, COOTBETCTBYIOIIEE KOJIUYECTBY Te-
CTOBBIX 3aJaHuil. JI0 OKOHYAaHUS TeCTa CTYAEHT MOXET €Ile pa3 MPOCMOTPETh BCE CBOU OTBETHI Ha
3aJ]aHMsl U TIPU HEOOXOJMMOCTH BHECTH KOPPEKTHUBBI.

[Ipy npoxokJE€HUH TECTUPOBAHHUS MOJB30BATHCS KOHCIEKTaMH JIEKIWH, y4eOHMKamH, U
WHBIMU MaTepHaJlaMH HE pa3pelieHo.

Jluckyccuu MpoUCXoAaT B BUAE OOCYKIEHUS 3aJaHHOU TeMbl. TpebyeTcs MPOsSIBUTH JIOTUKY
M3JI0KEHUSI MaTepuania, MpeJCTaBUTh apryMEHTAI[MI0, OTBETUTh HA BOMPOCHl YYACTHUKOB JHUCKYC-
CHUH.

[Iporpammy pa3zpaboranu:

CyxapuukoBa M.A., K.3.H., IOUEHT

Makogenkuit B.B., k.3.H., 70o11eHT
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PELIEH3USA
Ha pabo4y10 NPOrpaMMy JMCHUILNIMHBI K ATPOHOMHMYECKOe JOKYMEHTOBeIeHHUEe»
OIIOII BO no nanpasJjenno 35.03.04 Aepornomusi, HAIPABIEHHOCTH ATPOMEHeIKMEHT
(kBasM(puKanus BbITYCKHUKA — 0aKaJaBp)

PomanoBeiM AHpeem HukonaeBudem, J01eHTOM Kadeapbl SKOHOMHKH, K.3.H. (Iajiee IO TEKCTY
PEICH3EHT), MPOBEICHA PelieH3Hs padoUueii MPOrpaMMbl TUCIUTUIMHBI «ATPOHOMUYECKOE JIOKYMEHTO-
sesienney OITOIT BO mo nanpasienuto 35.03.04 Aeporomus, HanpaBieHHOCTs ArpomMenepkMent (0a-
kaniaBpuar) pazpadoranaoii B ®I'bOY BO «Poccuiickuii Tocy1apCTBEHHBIN arpapHbIii YHUBEPCUTET —
MCXA umenu K.A. TumupszeBa», Ha xkadeape ynpasienus (pazpadoruanku — Cyxapaukosa M.A., 10-
IIEHT, K.3.H., MakoBeukwuii B.B., 1omeHT, k.3.H.).

PaccmotpeB npencTaBiieHHbIE HA PELIEH3UI0 MAaTEPHUAIIbI, PELIEH3EHT MPHUIIIEI K CICTYIOIIUM BbI-
BOJAM:

1. [lpenwsiBneHHas pabodas mporpaMma JUCHUTUITHHBI «ATPOHOMUYECKOE IOKYMEHTOBEICHIEC)
(manee mo tekcty IIporpamma) coomsemcmeyem tpedoBanusim ®PI'OC no HampasiaeHuto 35.03.04 Ae-
ponomus. [IporpaMma codepoicum BCe OCHOBHBIE pa3lieiibl, coomeenicmeyent TpeOOBaHUSAM K HOpMa-
TUBHO-METOJUYECKUM JOKYMEHTAM.

2. Ipencrasnennas B [Iporpamme axmyanvrocms yaeOHON TUCIUTUTMHEI B paMKaX peai3alim
OIIOII BO ne noodnexxcum comuenuro — TMCUUTUIMHA OTHOCUTCS K BAPUATUBHOM YacTH y4E€OHOTO IUKIa
- bl.

3. [IpencraBnennsie B [Iporpamme yeru quctumuiniael coomsemcemayiom TpedoBanusim OI'OC
Hanpasienus 35.03.04 Aeponomus.

4. B cootBerctBuu ¢ [IporpamMmoii 3a AUCHUIIITMHON «ATPOHOMUYECKOE JOKYMEHTOBEICHUE)
3aKperieHo 4 komnemenyuu. JlucuumimHa « ArpOHOMUYECKOE JIOKYMEHTOBEICHIE) U IPEICTaBICHHAS
[Iporpamma cnocobna pearuzosams X B O0OBSBICHHBIX TPEOOBAHUSX. .

5. Pesynbmamul 00yuenus, npescraBieHHble B [Iporpamme B kaTeropusx 3HaTh, yMETh, BIaI€Th
coomeemcmayom crienupuke u CoePKaHuI0 TUCHUTUTMHBI U 0eMOHCMPUPYION 803MOICHOCHIb TIONY-
YEeHMsI 3asIBJICHHBIX PE3YJIbTATOB.

6. O6mas TpyA0EMKOCTh TUCHUIUIMHBI «ATPOHOMUYECKOE JOKYMEHTOBEICHUE) COCTABISIET 3
3auétHble euHUIBI (108 qacos).

7. MHdopmarust o B3aMMOCBSI3M N3y4aeMbIX JUCLUIUIMH U BOIIPOCAM UCKIIOUEHHs JyOIupoBa-
HUS B COJIEP’KaHUU JUCLHUIUIMH coomeemcmeayem JIeHCTBUTENBHOCTH. JlucuumimHa « ArpoHOMUYECKOe
JIOKYMEHTOBe/IeHHe» B3auMocBs3aHa ¢ apyrumu guctumanHamMu OITOIT BO u YueGHoro miana mo
HarpaBieHuto 35.03.04 Aepornomusi 1 BOBMOKHOCTD TyOJTMPOBAHUS B COACPKAHUU OTCYTCTBYET.

8. IlpeacraBnennas [Iporpamma npeamnonaraer UCIOIb30BaHUE COBPEMEHHBIX 00pa30BaTelb-
HBIX TEXHOJIOTHH, UCIIOJIb3yEeMBbIE NPU pPean3alluy pa3IMuHbIX BUJOB yueOHOH paboTsl. Dopmbl 0Opa-
30BaTeIbHBIX TEXHOJOTUIN coomgemcmayom crielupuKe JUCIUILTHHBL.

9. Bwuapl, coaepkaHue u TPYIOEMKOCTh CaMOCTOSITEIIbHON pabOTHI CTYJIEHTOB, TPE/ICTaBICH-
Hele B [Iporpamme, coomeemcmeyiom TpeOOBaHUAM K MOATOTOBKE BBITYCKHUKOB, COEPKAIIUMCS BO
®I'OC BO namnpasnenus 35.03.04 Aepornomusi.

10. IlpencraBnennblie u onucanublie B [Iporpamme hpopmbl mexyweti olieHKH 3HaHUH (OTIpOC, Kak
B hopMe 00CYX/IeHUsI OTAEJIbHBIX BOIPOCOB, TAK U Y4acTHE B TECTUPOBAHUH, paboTa HaJ JOMAIIHUM
3a/[aHueM ¥ ayIHTOPHBIX 33J1aHNsIX ), coomaemcmeyom crieliuGuKe TUCIUILTHHBL B TPEOOBAHUSIM K BbI-
MIyCKHUKaM.

@®opma MPOMEXYTOUHOTO KOHTPOJISl 3HAHUI CTYIEHTOB, IIpeycMoTpeHHas [Iporpammoit, ocy-
HiecTBIsAeTCS B popMe 3auera, YTO coomeemcemayem CTaTyCcy TUCHUIUIMHBI, KaK TUCIUIUIMHBI Bapua-
TUBHOH YacTH yuyebHoro uukiaa — b1 ®I'OC nanpasnenus 35.03.04 Aepornomus.

11. ®opmbl OIEHKHW 3HAHWM, TpenacTaBieHHble B [Iporpamme, coomeemcmesyrom crienuduke
JTUCIUILTAHBL U TPEOOBAHUSIM K BBITYCKHUKAM.

12. YaebHO-MeTOIMYIeCKOe 00eCIIeUeHHE TUCITUTUTHHEI TIPEICTABICHO: OCHOBHOM JINTEPaTypOi
— 2 UCTOYHUKA (B T.4. 6a30BbIN YyU€OHHUK), JOMOJTHUTEIBHON JIUTEPATypOl — 2 HAMMEHOBaHUs, HOpMa-
TUBHO-TIPaBOBBIMH aKTaMu — 14 ucTOYHHKOB, IHTEepHET-pecypchl — 2 UCTOYHUKA U COOmeEemcmayem
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